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Introduction 
Bloomsburg University now offers Microsoft Office 2016 for Mac to all active students with a 

ά@huskies.bloomu.eduέ account. Microsoft Office 2016 for Mac offers students access to a myriad of 

Office products and may be installed on up to five computers. Office 2016 for Mac offers the following 

Office applications: 

¶ Word 

¶ Excel 

¶ OneNote 

¶ Outlook 

¶ PowerPoint 

System Requirements  
Microsoft Office 2016 for Mac requires you to be running at least Mac OS 10.10 (Yosemite). 

To check your current software version, go to About This Mac from the Apple menu. 

Mac OS 10.10 (Yosemite) is generally a free upgrade for Macs newer than Summer 2009.  To qualify for 

the free upgrade, your Mac must be running one of the below compatible software versions on one of 

the below compatible hardware models.  To upgrade, select Software Update from the Apple Menu or 

ǎŜŀǊŎƘ ǘƘŜ !ǇǇ {ǘƻǊŜ ŦƻǊ άOS X YosemiteέΦ   

Software version compatibility for free upgrade to Mac OS 10.10 (Yosemite): 

¶ OS X Snow Leopard (v10.6.8) 

¶ OS X Lion (v10.7) 

¶ OS X Mountain Lion (v10.8) 

¶ OS X Mavericks (v10.9) 

Hardware model compatibility for free upgrade to Mac OS 10.10 (Yosemite): 

¶ iMac (Mid 2007 or newer) 

¶ MacBook (Late 2008 Aluminum, or Early 2009 or newer) 

¶ MacBook Pro (Mid/Late 2007 or newer) 

¶ MacBook Air (Late 2008 or newer) 

¶ Mac mini (Early 2009 or newer) 

¶ Mac Pro (Early 2008 or newer) 

¶ Xserve (Early 2009) 

Additional requirements are available (as of 8/1/15) at:  http://www.apple.com/osx/how-to-upgrade/ 

Important Note:  If you are not running at least Mac OS 10.10 (Yosemite) and you do not first upgrade 

to Mac OS 10.10 (Yosemite), Office 2011 for Mac may be listed as available, but it should not be 

installed.  Office 2011 for Mac does not support modern authentication, so you will be unable to 

ŀŎǘƛǾŀǘŜ ƛǘ ƻƴŎŜ ƛǘΩǎ ƛƴǎǘŀƭƭŜŘ due to an incompatibility the product has with HuskyID Single Sign-On. 

http://www.apple.com/osx/how-to-upgrade/
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Installing Microsoft Office 2016 for Mac 
Microsoft Office 2016 for Mac is available online to students with an active HuskyID at Bloomsburg 

University. Office 2016 for Mac can be downloaded by visiting your BU student e-mail account. To begin, 

do the following: 

1. Login to your e-mail by visiting http://mail.huskies.bloomu.edu/  and selecting Log on as Student 

(@huskies.bloomu.edu) 

 

 

 

 

 

 

 

 

 

2. After clicking Log on as student, you will be prompted to enter your Husky ID just as you 

normally would.  Should you be unable to login, use the Forgot My Password function on the 

logon window. 

 

 

 

 

http://mail.huskies.bloomu.edu/
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3. Once logged in to your e-mail, clicking the gear icon will display the settings menu. Type 

ά{ƻŦǘǿŀǊŜέ ƛƴ ǘƘŜ ǎŜŀǊŎƘ ōƻȄΣ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ άLƴǎǘŀƭƭ {ƻŦǘǿŀǊŜέ ǎŜŀǊŎƘ ǊŜǎǳƭǘΦ [Alternatively 

currently you can scroll down the gear ƳŜƴǳ ŀƴŘ ŎƭƛŎƪ άhŦŦƛŎŜ осрέ ǳƴŘŜǊ άaȅ !ǇǇǎέ, then click 

ƻƴ άLƴǎǘŀƭƭ {ƻŦǘǿŀǊŜέΦϐ 

 
4. Confirm it says Office 2016 for Mac and click Install.  The installer will begin downloading.  

Please be patient as the installer is a very large file. 
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5. Wait for the download to finish and then launch the downloaded file from Downloads on your 

dock.  By default, the file will be downloaded to your Downloads folder. 

 

 
6. When the installer launches, click Continue twice. 
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7. If you agree to the software license agreement, click Agree. 

 



7 
 

8. Next, choose the installation options of your choice.  To install for all users on the primary 

system hard disk, click on άInstall for all users of this computerέ and click Continue. 

 
9. Confirm the default install location on the chosen hard disk by clicking Install. 
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10. To verify you want to install software to your Mac, you must enter your local Mac administrator 

username and password and click Install Software.  Note this is not your HuskyID credentials. 

 

11. Please wait while Office 2016 for Mac is installed. 

 

 

 
 



9 
 

12. ²ƘŜƴ ƛƴǎǘŀƭƭŀǘƛƻƴ ƛǎ ŦƛƴƛǎƘŜŘ ȅƻǳ ǿƛƭƭ ǎŜŜ άThe installation was successful.έ.  Click Close. 

 
13. Next you need to open one of the applications, such as Microsoft Word. Launch it from 

Applications within Finder or through Spotlight search.  
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14. ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ά²ƘŀǘΩǎ bŜǿ ƛƴ ²ƻǊŘέ Řƛŀƭog.  Click Get Started. 
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15.  Next you will see the Sign In to Activate Office window.  Click Sign In. 

 
16.  Enter your full huskies.bloomu.edu email address and click Next. 
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17. If you have a personal Microsoft account using your huskies.bloomu.edu email address, you may 

ƎŜǘ ǇǊƻƳǇǘŜŘ ǘƻ ǎŜƭŜŎǘ ǿƘƛŎƘ ŀŎŎƻǳƴǘ ǘƻ ǳǎŜΦ  .Ŝ ǎǳǊŜ ǘƻ ŎƘƻƻǎŜ ά²ƻǊƪ ŀŎŎƻǳƴǘέ ŀƴŘ ά²ƻǊƪ ƻǊ 

ǎŎƘƻƻƭ ŀŎŎƻǳƴǘέ ƛŦ ȅƻǳ ŀǊŜ ǇǊƻƳǇǘŜŘ ǿƛǘƘ ǘƘŜǎŜ ǉǳŜǎǘƛƻƴǎΦ  hǘƘŜǊǿƛǎŜ ȅƻǳ Ŏŀƴ ǎƪƛǇ ŀƘŜŀŘΦ 

 










